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1. O6use nogoxenus

.1, byxrantepms sBIjeTCA CAMOCTOATETBHBIM CTPYKTYPHBIM  IIOAPA3AC/ICHHEM
locynapcrernoro  GlOGKETHOTO — mpodeccHOHAIBHOIO 00pa3oBaTeNbHOTO  YYPeXKIACHHS
«AJIbMETLEBCKHN MPOECCHORANBHBIH KOILIEDK»,

1.2. Byxrairepus cosiaeTcss M NHKBHIUPYETCS [IPHKA30M JAHPEKTOPA YHPEHKIEHNS,

1.3. Byxranrepuio Bosrmanser riaBHbii OyxranTep, HasHauacMelf Ha JIOJDKHOCTH
NPHKA30M JHPEKTOPA YUPEKICHHS.

1.4. Corpymnuku OyxraitepHH Ha3HAYaAIOTCA W OCBOOOMKIAIOTCA OT JAHHMAaeMOi
AOKHOCTH NMPAKA3OM JMPEKTOPA YIPEKIACHUA 110 NIPES/ICTABICHHIO TIABHOTO SyXTanTepa.

1.6. I'magumii Gyxrajirep Haimawaercs u oceoCoKIacTea OT 3aHHMAEMON MOMKHOCTH
NPHKA30M JTHPEKTOPA YUPEeHICHHS.

1.7. B cBoei aeaTensHOCTH GYXTanTecpus pyKOBOJACTBYETCS:

— JMeHCTRYKONIAM 3aKoHOHaTelbcTBOM Poccmm m PecryGiuku Taraperan, mopMmatuBHONM
NOKyMEHTalHeH, pacnpocTpansiomelicss Ha ACATCIALHOCTL GyXraTrepun, cTangapraMa B ofJacTa
perymupopaHEa GyxyverTa,

— YCTAaBOM OpTaHHW3aIHHE;

~ VYETHOH [TOJIHTHKOMH;

— HaCTOAIAM MONOKEHHEM;

— HHBIMH JIOKQJILHBIMH GKTAMH OPraHH3alliy, PEryIHpyIOmnX OyXrajlTepckuil 1 HaTorOBhIH
y4eT.

2. CTpykTypa

2.1. Crpykrypa M IUTATHAd HHCIEHHOCTh OYXTalTCpuM ONpEIeNsercs LITATHBIM
pacnucanue, KOTOpOe VTBCPAKJIACT JMPEKTOP YUPEKICHHA MO [Pe/CTABICHHIO INABHOTO
Gyxrairepa 1 1o COINIACOBAHMIO CO CHELHAATHCTOM OT/Ie1a KaIpoB.

2.2. Pacnpenenenne ofs3aHHOCTEH MEXIY COTPYAHHKAMA GyXramtepun TIPOH3BOJAUTCS
IMaBHbIM OyXTalTepoM.

3. 3apaun

3.1. OcymecTBrenHe BHYTPEHHETO KOHTPO/ COBEpIIaeMbiX (JAKTOB XO3AHCTBEHHOMN
AH3HH B MPeIeNiax KOMIICTCHIME COTPYIHHKOR Oy XTalaTepiH.

3.2. PopmupoBanHe MOTHOM M JOCTOBEPHOM HHOOPMALME O JIEATENHHOCTH YIpeKIeHHs
W €€ MMYIUCCTBCHHOM LIOJIOKECHHH, HEoOXOMAMON BHYTPEHHHM MONB30BATENSAM OyXIaiTepeKoH
(GuHamcOBOH) OTYETHOCTH — PYKOBOAMTENSM, Y4peAMTENAM, COGCTBEHHHKAM HMYIIECTRA
YUPCKIACHWH, @ TAKKC BHCIIHHM IOMb30BATENAM — HeOATOpaM, KPEAHTOpAM ©  JAPYTHM
HoaL30BaTeTam Oyxranrepekoii (GUHAHCOBOR) OTYETHOCTH.

3.3. OGecneuenne uubopmaumedt, HeoOXOANMONW BHYTPCHHHM W BHCLIHHM
0JIL30BATEIIM OyXranTepckoif OTMETHOCTH [Uls KOHTPOJA 3a Co0JI0JIEHHEM 3aKOHOJATENLCTBA
Poccriickolt Dejiepallid IPH  OCYIIECTBIECHHH  ClIENOK, coOBITHA, omeparuii, CBS3aHHBEIX C
AEATEIbHOCTBIO OPTaHH3AIHK, WX 1enecoodpasHOCTRIO, HANHYMEM H JBHIKCHHEM HMYIIECTBA H
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00513aTeJIbCTB, HCHONL30BAHMEM MATEPHAILHBIX, TPYAOBEIX H  (DHHAHCOBEIX PECYPCOB B
COOTBETCTBHH C YTBEPKIECHHBIMUA HOPMAaMHK, HOPMATHBAMH U CMETAMH.

3.4. IlpenoTBpallieHHe OTPHUATENLHEIX PE3YNbTATOB JEATENLHOCTH YUPEHKICHHS K
BBISBJICHUE BHYTPUXO3HCTBEHHEBIX Pe3epBOB 00ECTICUEHHS ee HUHAHCOBOM YCTOHUMBOCTH.

4, OyHKOAN

4.1. ®opMUpORaHWE YUETHON HOJUTHKH B COOTBETCTBHH C 3aKOHOAATENBCTBOM O
OyxraiTepckoM ydere M HANIOTOOONOXEHWM WCXOIs W3 CTPYKTYPH M ocoGeHHocTel
JEATENBHOCTH YIPEXKIEHUs, HEOOX0TUMOCTH 00ecIeYeH s ero (PMHAHCOBOH YCTONIHBOCTH.

4.2. PaboTa mo 10AroToBKE M NPHHATHIO PaGodero MiaHa cYeToB, GOPM NepPBUYHEIX
YUETHBIX TOKYMEHTOB, NPUMEHACMBIX [T 0QOopMICHES (HaKTOB XO3MHCTBEHHOMN KU3HH, PETHCTPOR
Oyxyuera.

4.3. PaspaboTka ¢opM 1OKyMEHTOB BHYTpeHHe# Gyxraarepckoll ((HHAHCOBOI)
OTHCTHOCTH,

4.4, Obecnieuenye nopsiKa MPOBSACHHS HHBEHTAPH3AIME aKTHBOB U 063aTEILCTE.

4.5. Obecniedenue cobIOEHNS TEXHOIOrHH 00paboTKA ByXranTepekol HHbGOpMALKY 1
nopsiaKa JOKYMeHTo000poTa.

4.6. HempepoiBHbidl y4eT akTHBOB, 00s3aTeNbCTB, (BaKTOB XO3AHACTBCHHONW IKU3HH,
HCTOYHAKOB (DMHAHCHPOBAHHS NEATCNLHOCTH YUYPEKIEHHs, [OXOIO0B, PACXOA0B, MHBIX OBBLEKTOR
y4eTa, yCTaHOB/ICHHBIX (elepaTbHBIMU CTAHIaPTAMH.

4.6.1. CpoeBpeMeHHOE OTpaKeHHE Ha CueTax OyxydeTa ONEpAIlHil, CBA3AHHEIX C
ABHKEHHEM OCHOBHBIX CPEACTB, TOBAPHO-MATEPHAIILHEIX IIEHHOCTEH U ICHEXKHBIX CPEICTB H T. .

4.6.2. Yuer u3iepiKeK IPOM3BOACTBA M OOPAIICHWH, MCIOIHEHHS CMET PAacXOIOB,
peaNH3aiy NMpOAYKIHH, BEITONHEHHS paboT (YCIYr), pe3yJbTaToB OesSTeMbHOCTH yqpe){{ﬂeﬂnﬂ a
TaKKe (PMHAHCOBEIX, PACUETHEIX ¥ KPEAUTHEIX OTepalimil.

4.7. CBoeBpeMEHHOE M MpPABHILHOE O(OPMICHHE JIOKYMEHTOB NS VUPEHICHHS H
BelIeHHs Oyxydera, obecriedeHHe HX COXPAHHOCTH, O(QOPMIEHHMS M CHAYH B YCTAHOBJICHHOM
NOPSAKE B apXHUE.

4.8.  CocraneHue OSKOHOMHYECKH  OOOCHOBAHHBIX  OTYETHBIX  KaJIbKyIISIIHit
ce6ECTOMMOCTH MPOIYKIMH, BEITIOJHSIEMBIX paboT (yeiyr).

4.9. OBecmieuenne CBOEBPEMEHHBIX H IIOJIHBIX PACYETOB 110 3apaboTHOI miaTe.

4.10. IlpapunbHOE HAYHCIIEHUE U MIEPEIUC/ICHHE HATIOroB M cOOpPOB B OIOMKETEI,
CTPaXOBBIX B3HOCOB B TOCY/ApCTBEHHBIC BHEOIO/UKETHBIE (HOHIEL, IMaTexell B GaHKH, CPEICTB Ha
(PHHAHCHPORaHHE KATUTATLHEIX BJIOXKEHHH 1 T. 1.

4.11. Tloramenne B yCTaHOBIEHHBIE CPOKH 3aJ0/DKEHHOCTEH OaHKaM IO ccymaM,
KpeauTaM.

4.12. OruyncneHne CpeACcTB Ha MAaTEPHANBHOE CTHMYIHPOBAHHE COTPYIHHKOB
Opranu3alyy.

4.13. Yuacrie Hapsmy ¢ IPYTHMH cly0aMu B IIPOBEICHHH SKOHOMHYECKOTO AHAIA3A
XO3SMCTBEHHO-(DUHAHCOBOH JEATCIBHOCTH YYPEXKIEHHS O JAHHBIM OyXTaTTepcKOro y4era H
OTYETHOCTH B INeJfAX BBUIBICHHS BHYTPHXO3SHCTBEHHEIX PE3CPROB, YCTPAHEHHS moTeps M
HEIPOU3BO/ICTBEHHEIX 3aTpar.

4.14. YuactHe B 0OpMIIEHHH MaTCpHAIOB 110 HENOCTAYAM M XWINCHHSM IE€HEKHBIX
CPEACTB H TOBAPHO-MATEPHANLHLIX IEHHOCTeH, mepegada B HEOOXOAHMBIX CIIyyasx OSTHX
MaTepHaIOB B CIEACTBEHHBIE U CY1eOHEIC OPraHbl.

4.15. Obecnieyenre CTPOTOro COONIONEHHSA CMET 3MHHHCTPATHBHO-XO3SAMCTREHHBIX H
APYTHX PacX0JIOB, 3aKOHHOCTH CIIHCAHHSI CO CUETOB OYXIalTepPCKOTO y4eTa HelocTay, qeOHTOPCKOi
38JJ0OJDKEHHOCTH H IPYTHX IOTEph.

4.16. KoHTpOsb KaccOBOM MMCHHMILIMHBI YIMOTHOMOYCHHBIMH COTPYJAHHKAMH GYXTalTepHH B
npejenax KOMICTCHIMH, YCTAHOBIEHHOH OKHOCTHOH WHCTPYKIMEH W IOJOKEHHAMH BaHka
Poccun.




4.17. CocraBnende Oananca 1 ONEPATHBHBIX CBOXHEIX OT4ETOB O IOXO0JaX M pacxoJax CpejCcTB,
00 wucmonb3oBaHmMM  OromKeTa, APYrod GYXTanTepcKod H  CTATHCTMYUECKOMH OTYETHOCTH,
PE/ICTABICHHE HX B YCTAHOBICHHOM HOPSIAKE B COOTBETCTBYIONIME OPTaHEL.

4.18. PaccMOTpeHHe H BH3HPOBAHHE TITIABHBIM Oyxraarepom CIyXammX OCHOBaHHEM /Ui
[PHEMKH M BBIJIAYH JCHEXKHBIX CPEICTB, NOTOBOPOB U COIVIAIIEHHH, 3aK/IOYaeMBIX OpTaHH3aIHEH
Ha IOY4eHNE UK OTIYCK TOBAPHO-MaTePHAIBHBIX IEHHOCTEH 1 Ha BBIIOIHEHNE paGoT H YCIVT, a
TAKMKE NOKYMEHTOB, yCTaHOBJICHHEIX B COOTBETCTBHMHM C MyHKTaMH 4.2—4.3 HACTOSINErO MOJI0KCHHUS.

5. IIpaea

5.1. ByxranTepus uMeer ciieayIOmue mpasa.

5.1.1. Tpebosare oT Bcex moApasmenenuii YUpEXICHHS COBIIOLCHHS [OpsIAKa
ohOpMIIEHHS OMepaluii U IPEACTABIEHHS B YCTAHOB/IEHHEIE CPOKH HEOOXOIHMMBIX NOKYMEHTOB H
CBEIEHHUM. -

5.1.2. TpeGoBate OT pyKOBOOMTENEH CTPYKTYPHHIX MOIpa3ieleHul yYpexIeHUs |
OTACIPHBIX CHCLMAIUCTOB [PHHATHA Mep, HANpPaBIeHHBIX Ha OOECHeYeHHE TIPaBHIBHON
Opra"uzanim OyxydJera.

5.1.3. BHOCHTb TPEIOKEHHS DYKOBOJCTBY VUPEXKIEHHS O OPUBICYEHUH K
MaTePHANBHOH W JMCUMINIMHAPHOH OTBETCTBEHHOCTH JO/DKHOCTHBIX ITHI[ IO pe3yJbraram
IIPOBEPOK.

5.1.4. He npunHuMMaTth K HCIONHEHHIO M ODOPMICHHIO JOKYMEHTHI 110 oTepanuam,
KOTOpBIC MPOTHBOPEYAT 3aKOHOAATENBCTBY M YCTAHOBJICHHOMY INOPSIKY NPHEMKH, XPaHEHMS H
PacXoNOBaHUsl JCHEXNHBIX CPE/ACTB, TOBAPHO-MATEPHANBHBIX M JIPYTHX LEHHOCTEH, a Takke 6e3
COOTBETCTBYIOIIETO PACIIOPIKEHUS TUPEKTOPA yUPEKIECHHUS.

5.1.5. Bectu nepemucky mo BompocaM GyXranTepcKoro y4era H OTIETHOCTH, d TAKKE
APYruM BOTIpOCaM, BXONAIIHM B KOMIIETCHIHIO OyXralTepHr W He TPeOYIOIUM COTJIACOBAHUS C
JUPEKTOPOM YUPEKICHHS.

5.1.6. IlpencTaBuTENbCTROBATE B YCTAHOBJICHHOM MOPSIKE OT UMEHH OpraHu3aIyH 1Mo
BONPOCaM, OTHOCSIIMMCA K KOMIETEHIHH OYyXralTepHH, BO B3aHMOOTHOIIEHHSAX C HAIOTOBBIMH,
(DHHAHCOBEIMH OpraHaMu, OpraHaMH TI'OCYJAPCTBEHHBIX BHEOHDKETHBIX bonnor, OaHkamu,
KPCAMTHBIMH  YIPCKACHUAMH, HHBIME TOCYIAPCTBEHHBIMH OPTaHM3ALMAMH, a TAKKE IPYTHMH
OpraHu3alusaMHe, YIPEKICHHIMA.

5.1.7. Tlo cornacoBaHHIO € JMPEKTOPOM YuYPEKICHHS NPHBJIEKATE 3KCIEPTOB H
CHENHAIUCTOB B 001acTH OyXranTepekoro yduera Juis KOHCYIBTAIMM, NOATOTOBRKH 3aKIIOYEHHIH,
PEKOMEHJALMH ¥ TIPeINTOKEeHHUHH.

5.1.8. JlapaTe yKasaHHs CTPYKTYPHBIM HOJpa3felcHHsM YUPEXACHHUA 110 BOIPOCAM,
OTHOCAIIMMCS K KOMIICTCHIMH OyXranTepHH W BHITEKAOITAM U3 QYHKIH, KOTOPBIE IEPeUHC/IeHb]
B HacToseM [lonoxennn.

5.1.9. TpeGosate ¥ momyuars MaTepuaibl, HHOOPMALHMIO, HEOOXONMMBIE IS
JEATENILHOCTH OYXIalITEPHH, OT CTPYKTYPHBIX [TO/Pa3IeNeHIH YUpek IeHHUS.

5.1.10. OGpawarscs ¥ MONyYaTh OT CTPYKTYPHBIX MOAPA3JENEHMN YUPEXKIEHHS,
TOCYJAaPCTBEHHBIX NPEINPHATHA M YUPEHKICHHH HEOBXOMHMYIO METOAHYECKYI), IIPABOBYIO W
KOHCY/IbTAMOHHYIO ITOMOLIb B BEITOJIHEHHH 33124, BO3JIOKEHHEIX Ha BYXTaITepHIo.

5.1.11. [laBatc pa3piCHEHHS ¥ peKOMEHHAUUM 1O BOIPOCAM, BXOOANHM B
KOMITETEHIIHIO OYXTanTepHH.

5.2. 'naBHElil GyXrantep HMeeT CICAYIONIME IpaBa.

5.2.1. B cmyvae obHapyxeHHs HE3aKOHHBIX JCHCTRHE TOMKHOCTHBIX JIFI JOKIaABIBATh
O HHUX JIMPEKTOPY YUPEKACHHUS JUIS IPUHSTHS MED.

5.2.2. BHOCHTb NPE/TIOKEHHUS PYKOBOJCTBY YIPEHKACHHS O MEPEMEIIEHIH COTPYIHAKOB
Oyxraarepud, WX MOOMPEHHH 3a YCHCWHYK paboTy, a TaKkKe NPeIONECHHS O HAJTOKCHIH
AWCUMIVTAHAPHEIX B3LICKAHHH HA COTPYIHUKOR, HAPYIIAIONINAX TPY/IOBYIO IHCIHILIHHY.



5.2.3, CornacoBbBaTh € JUPEKTOPOM BONPOCH HA3HAYEHHUHA, YBOJIBHEHHS H
[epeMENISHUS COTPYAHUKOB OyXTanTepu.

5.2.4. IIpuMeHATH IO COTVIACOBAHMIO C JUPEKTOPOM YUPEHKACHHS MEPHI MOOUIPEHHS
nub0 Mepel BiBICKaHWA. Mepsl B3BICKaHMS MOTYT IPHMEHSTBCS TOIZA, KOIJa COTPYAHHK
OyxranTepuy IIOBTOPHO JONYCTHA OMMOKY, NpHBEJUIYI0O K (UHAHCOBEIM TOTEpSIM JUIA
Oprasu3aiyy, 1100 JOMyCTHI YTeUKY UH(pOpMalluy, Hocamel KoHGHIeHITHATEHEIH XapaKkTep.

5.2.5. Ilpencrapnare pa3HOrIAcHS AUPEKTOPY VUPEIKACHHS B OTHOIIEHHH BEIEHUS
Oyxyuyera.

5.2.6. PyKOBOJCTBOBATHCS TUCBMEHHBIMY PACIOPSHKEHHSIME TUPEKTOPA YIPEKICHNS B
CIIydac BOZHMKHOBEHHS Pa3HOIIACHH MEX/y JMPEeKTOPOM U INIABHEIM OYXTaaTepoM B OTHOLICHHH
BeJIcHAA Oyxydera.

5.2.7. TpeboBanus OyxraiTepHu B 9acTH NOpsaka oGopMIeHHs oneparmii 1
IIpe/CTaRNIeHHS B OyXranTepuio HeoOXOAMMEIX JOKYMEHTOB M CBEJICHHI SBJIAIOTCS 00133 TeIbHBIMH
IUTA BeeX IOJIpa3/ieicHU YIpeKIeHHUS.

6. OTBETCTBEHHOCTL
6.1. Corpymauku OyXrajJTepuu HECYT OTBETCTBEHHOCTh 3a HaIeKallee u
CBOEBPEMEHHOE BBINIOJHEHHE QYHKLINH, IPeIyCMOTPEHHEIX HACTOAIIHM TTOJIOKEHHEM, B Mpe/Ieliax
0043aHHOCTEH, BO3NOKEHHEIX HA HAX JO/DKHOCTHBIMH MHCTPYKIHSMH H HETOCPEICTBEHHO
OUPEKTOPOM.

7. 3aKII0UHTEILHBIE TI0JI0KEHH

7.1. JlaHHEBI! JOKYMEHT ACHCTBYET JI0 €ro NepecMoTpa.

PA3PABOTAHO:

I'naBHeiii Gyxranrep A.I". Mopo3eHko




